Erasmus Lifelong Learning Programme

STEP 4 
The following forms must be filled in by every student receiving an ERASMUS placement and faxed to your international office. Student please keep originals 
4.1 Erasmus Student Report
4.2 Erasmus Grant Receipt

 4.3 
 Placement confirmation
Please fax to International Office, IT Sligo. Fax: 00353719137235
4.1.   Annex D    NARRATIVE REPORT FROM PLACEMENT STUDENT TO IT SLIGO
	Lifelong Learning Programme/Erasmus Student Placement Report Form

This report on your experiences will provide the Lifelong Learning Programme - Erasmus with valuable information which will benefit both future students and contribute to the continual improvement of the programme. We are grateful for your co-operation in filling out the questionnaire. Eileen Curley, International Officer.


	Please email this form to 

international.office@itsligo.ie  AND your Head of Department IT Sligo 

by the 30th June.
When answering questions, leave just one answer, delete other options.


	1. Identification of student
Name : 



	2. Placement period and motivation



	Dates of Placement?
from                        to                        (dates)

	Do you consider the Placement  period to have been:

too short           too long              just right 

	Which were the factors which motivated you to go abroad?

academic     cultural        friends living abroad       career plans       a new environment European experience         other (please specify): ………………….



	

	3. Information and support

	How did you get information about the Host Enterprise?
Home institution        Host Enterprise          Internet       Other (please specify) : ……………

	

	How useful was this information ?

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5

	On your arrival at the host enterprise, were you offered:

A welcome event  -    An information session  -       An orientation programme   -

	Were any other special events for students organised by the host enterprise during your stay? If yes, what type of events?
yes – no 

	Did you receive adequate support from host enterprise/home institution before and during your Erasmus placement?

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5


	How do you consider your degree of integration in the host enterprise?

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5




	4. Accommodation and infrastructure



	Type of accommodation:

Apartment or house together with other students -

private housing  -                           other (please specify) : …………………….

	How did you find your accommodation ?

Friends/family  -         private market  -           host enterprise -
other (please specify) : ……………..

	Access to libraries, study materials (if required while on placement) :

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5



	Access to PC and e-mail in host enterprise :

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5



	

	5. Training Agreement and Quality Commitment


	Were you provided with a Training agreement and Quality Commitment prior to the commencement of your placement?

yes – no

	Will you gain full recognition for your placement abroad?
yes – no

	Was a mentor appointed by the Host Enterprise ?

 yes – no

	Did your Host Enterprise provide practical support if required in familiarisation?

yes – no

	

	6. Linguistic preparation



	Language(s) of work in host enterprise :

	Was language preparation provided before and/or during placement ?

yes – no

	Who was responsible for the language course(s) ?

home institution  -      host enterprise  -                other (please specify) : ……………………

	Weeks of language training

total number of weeks : …………..

hours per week : ………………..

	How would you rate your competency in the language of your host country

Before Erasmus placement :

no knowledge  -        poor  -           good  -           very good -
After Erasmus placement
no knowledge  -        poor  -           good   -          very good -

	7. Costs



	Costs during placement : (average per month) :

	To what extent did the Erasmus grant cover your needs ?

scale 1-5 : 1=not at all, 5=fully

1 – 2 – 3 – 4 – 5



	When did you receive your Erasmus grant (how many instalments) ?



	Did you have other sources of funding ?

-Sources : state grant/loan   -     family  -     own savings  -       private loan  - other (please specify) : ………………………..

-Amount other sources in total per month: ………………….(currency)

	Did you spend more abroad compared to what you normally spend in home country ?

Extra amount per month : …………………….

	

	8. Your personal experience – evaluation of Erasmus placement


	Judgement of relevance to course of study of placement :

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5



	Judgement of personal outcome of placement :

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5



	Did you encounter any serious problems during Erasmus placement ?

If yes, please specify :



	Which aspects of the placement did you particularly appreciate ?



	Are your more likely to consider working in another member state at the end of your course as a result of your Erasmus experiences ?



	Do you think the placement will help you in your career ?

scale 1-5 : 1=not at all, 5=very much

1 – 2 – 3 – 4 – 5



	Overall evaluation of Erasmus placement :

scale 1-5 : 1=poor/negative, 5=excellent

1 – 2 – 3 – 4 – 5



	Recommendations to other students concerning information, application procedures etc. :



	How do you feel the Erasmus scheme can be improved ?




Erasmus Lifelong Learning Programme

4.2   Grant Receipt – Work placement







Name of Student:…………………….………………………………………

I acknowledge the receipt of the following Erasmus Placement grant funded from Lifelong Learning Erasmus Programme for my work placement abroad from ____________ to _____________.
1.
€………… (first grant)

Date……………..
Signature…………………

2.
€…………. (final grant)
Date……………..
Signature…………………

Erasmus Lifelong Learning Programme

4.3  CONFIRMATION OF PLACEMENT
I wish to certify that 
_______________________________ 
(student name)
from the Institute of Technology Sligo, Ireland 
has completed the work placement at our organisation  ____________________________________________________
(name of organisation)

Date of Departure:  _______________  




(Date)




HOST ORGANISATION
Signed:


________________________

Name & Position:

________________________

Date:



________________________

Stamp
 of Organisation


